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HASCI
After School Care Programme

ENROLMENT FORM for 2011 v1.9
Term or date you wish to enrol your child/children for:  Starting date ___________ or   Casual  
CHILD or CHILDREN’S DETAILS:
	Full name
	Date of birth
	Year/group

	1)

	
	

	2)

	
	


FAMILY & CONTACT DETAILS:
	Home Address:
(please include post code)


	


	Parent / Guardian Name(s)
	Phone Numbers

	
	Home
	Work
	Mobile

	
	
	
	

	Email for Parent/Guardian 1 (required) (
	
	
	

	
	
	
	

	Email for Parent/Guardian 2 (optional) (
	
	
	


People authorised to collect your child & emergency contacts: please supply 3 names and phone numbers (please do not include parent/guardians listed above if you can avoid it - 3 additional contacts are preferred) 
	Name
	Phone No

	
	

	
	

	
	


Are there any circumstances of which we should be aware in relation to your child e.g. anybody you do not wish to collect your child from the After School Care Programme?

………………………………………………………………………………………………………..…………

………………………..…………………………………………………………………………………………

HEALTH:
	Family Doctor Name:
	

	Doctor/Practise phone number:
	

	Is there any health information we need to care for your child properly
 e.g. allergies, dietary restrictions or chronic conditions ?
 
	

	Are there any particular or significant health needs or disabilities we should be aware of ? 

	

	Is your child or children on any ongoing medications that we should be aware of ?

	

	Is there any other information about your child’s physical, social emotional or cultural needs that will help us to provide excellent care for them ?

	


ATTENDANCE:
Please mark the days you wish to book for your child/children to attend;
	Childs name
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Fees: 
The fees charged per day to attend Hataitai After School Care are as follows:

$ 10 per day for first child enrolled
$   9 per day for the 2nd and additional children enroled from the same family
Casual bookings will be charged at the same rates as above for children already attending on a regular basis and $12 per session for children that don’t normally attend on a regular basis.
Late Pick Up Fees:

Children must be picked up by 5.45pm. If a child is not collected by 5.45pm (the end of the session) a late pick-up fee will be incurred. The late pick-up fee is charged at a rate of $10 for the first 10 minute block and $10 per 10 minute block thereafter. We will invoice parents for any late fees. Please note: we don’t accept cash payments so payment is required either by cheque or direct credit to our bank account.
Additional Notes for Parents & Care Givers: 
· Fees are payable in advance. You can pay in advance by the fortnight or for the whole term. Once your booking is confirmed you will be sent a schedule of payments required that details payments required each fortnight or for the whole term. 
· We cannot accept enrolments where there is an outstanding balance from previous terms or where vital enrolment information requested on the form is not provided.
· The first payment is due before the child’s first attendance at after school care if booked for regular session or immediately up receipt of the invoice if attending on a casual basis. 

· A current e-mail address is required as part of enrolment.  All HASCI programme information, notices and invoices will be sent via e-mail.

· We prefer payment by direct credit / on-line banking.  Our bank account details are: 

Account name:       Hataitai After School Care Trust
Account number:    06-0501-0656374-00

Please ensure you use an appropriate reference with the payment (such as your child/children and family name) so that it appears on our statement – otherwise we don’t know that you’ve paid !

· Please make sure you have read and signed the Parent Contract on page 4 (the following page). Your enrolment is not complete if you have not signed the form.
· Once you have completed all the sections and signed the Parent Contract, please drop the completed paper work off to the school office, to one of the friendly After School Care staff (if the service is operating) or scan and email it to hataitaiasci@gmail.com 
PARENT CONTRACT for child/children enrolment at Hataitai After School Care
By returning this form I/we agree and acknowledge:
· I have read and understood this enrolment form and accept my/our responsibilities as outlined in the form.
· I or the person I have designated to pick up my child, will sign legibly that they have done so and write the time legibly in the attendance book on each occasion.
· I will notify the supervisor of any changes to enrolment information in a timely fashion.

· I agree to pay fees as stipulated in the fees policy in order to maintain my child’s enrolment. I understand that failing to pay fees as stipulated may result in the cancellation of my child/children’s enrolment.
· I acknowledge that refunds are not possible unless HASCI is given two weeks notice of non-attendance.
· I will let HASCI know before 3pm if my child/children is/are sick and will not be attending HASCI.
· I give permission for Hataitai School to let HASCI know if my child has not attended school that day or has been already been collected from school before the end of the school day.
· I authorise the HASCI After School Care programme to call medical advice in the case of an emergency and accept that the programme’s staff and management shall not be liable for any expenses to my child’s health or property.
· While the HASCI After School Care Programme staff will take care to provide supervision of all children at each session in accordance with HASCI’s policies and procedures, the staff shall not have any personal liability in respect to any act of omission arising from any session or activity of the After School Care service.

Privacy Act 1993: The information that you have supplied is necessary for the safe and effective operation of the OSCAR programme. All personal information requested will be destroyed at the completion of your child’s time in the programme. You are welcome to review information pertaining to your child’s enrolment at any time.  
Signed: ………………………………………………………………..

Name: …………………………………………………………………

Date: ………………………………………………………………….
