Health and Safety Procedures Hataitai School
Emergency Management
Emergency Drills
	Purpose of procedures
	Legislation reference
	Guidelines to be followed


	Delegations

	To have all staff and students aware of responses to emergency situations.

	According to Civil Defence the most likely form of emergency response we are facing in Wellington (in order of likeliness are:

· Earthquake
· Tsunamio

· Fire

· Flood

· Storm

· Volcanic

· Hazardous substance

· Terrorism

· Pandemic

Therefore our emphasis in students and staff training will be weighted towards:

Earthquakes, tsunamis and fire responses.
	Reduction

· All staff will be aware of all aspects of the emergency response guide and the process for emergency drills.

· All students will be aware of all aspects of the emergency response guide and the process for emergency drills.

Readiness 

· Emergency evacuation drills will be completed school wide at least once every 6 months.
· Earthquake drills will be completed in classrooms at least once a term.

· All evacuation and emergency drills will be recorded in the appropriate register which can be located in the health and safety plan in the main office.


	Principal
Classroom Teachers
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