Health and Safety Procedures Hataitai School
Security
Alarm System
	Purpose of procedures
	Legislation reference
	Guidelines to be followed


	Delegations

	To balance the rights to an education of children with a blood-borne infection with the need to protect other children and staff 


	
	Readiness 

· All teaching staff, and any other appropriate staff will be allocated an alarm code. This code will be known only to them and school administrators.

· All staff will receive training in using the alarm system.

· Outside of agreed hours staff will let the monitoring company know if they deactivate the alarms.

· These procedures will be documented in the teaching staff handbook.

Response
· If an alarm is activated the monitoring company will contact the personnel on the contact list. Personnel will have a list of alarm codes and reference numbers off site.

· These personnel will either investigate the incident or approve a security call out.
· In the case of investigation school staff are only to enter the school premises in a pair or accompanied by security company staff or the police.

· In the case of an alarm area not being set the monitoring company will contact the above personnel. They will make a decision to either to investigate the incident or approve a security call or ignore the unset alarm.
	Staff Training- Principal
Principal/Associate Principal/s
Principal/Associate Principal/s


	Appendix 1 Alarm codes
	Appendix 2 Alarm procedures

	- to be located in personnel cupboard locked in Principal’s office. Copy off site with Principal and Deputy Principal
	-Staff administration handbook page




