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Hataitai School Personnel Procedures

Provisionally Registered Teachers

Hataitai School will sustain a learning environment that challenges and 
supports every child to develop to their fullest.

Our commitment

The Hataitai School board of trustees supports, develops and maintains a motivated and capable team of teaching and support staff, in order to provide the best learning environment for our students.  We meet all our legislative and contractual obligations in our role as a good employer.

Rationale of Provisionally Registered Teachers Procedures
A teacher’s professional development continues after graduation from a pre-service course and the school is responsible for assisting the provisionally registered teacher to meet the requirements of the Teacher Registration Board and support them in their role as a new teacher during the first two years.

Purpose of Provisionally Registered Teachers Procedures

· To ensure the Provisionally Registered Teacher (PRT) receives an appropriate level of support and on-going professional development.

· To follow the guidelines of the Teacher Registration Board (see Information for Newly Registered Teachers, TRB, 1998).

· To ensure the most effective use of the .2 teacher release component available during their first year teaching.

· To provide the Tutor Teacher clear guidelines on the level of documentation required of meetings, observations and assessment of teaching programmes.

· These procedures will only apply to PRT’s in full time teaching positions.

The Guidelines of Provisionally Registered Procedures
· A tutor teacher will be appointed, usually from within the syndicate team, and be provided with a clear job description.

· Principal, tutor teacher and provisionally registered teacher will negotiate the use of the .2 staffing allocation as part of an advice and guidance programme to be put in place.
· There will be a documented advice and guidance programme. 
· Advice and guidance programme details will include:

· Regular structured meetings with set agenda and signed documentation, weekly for first term, monthly thereafter till end of first year.
· Opportunities for self reflection.

· Opportunities for informal tutor teacher and principal feedback- orally and in writing.
· Time for provisionally registered teacher to observe tutor teacher and other teachers in their classrooms.

· Provisionally registered teacher to be given opportunity to attend any specific teacher development programme e.g. PRT cluster meetings.

· Provisionally registered teacher to have time for planning, reflection and evaluation with the tutor teacher.

· Tutor teacher to be released to observe and appraise PRT’s classroom practise.

· Tutor teacher to provide in-class support e.g. to go in to monitor and observe specific children, techniques, management, etc. in consultation with PRT.
These procedures were written in February 2000
These procedures were reviewed in July 2007

