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Hataitai School Personnel Procedures

Privacy

Hataitai School will sustain a learning environment that challenges and 
supports every child to develop to their fullest.

Our commitment

The Hataitai School board of trustees supports, develops and maintains a motivated and capable team of teaching and support staff, in order to provide the best learning environment for our students.  We meet all our legislative and contractual obligations in our role as a good employer.

Rationale of Privacy Procedures
A Privacy Officer will be appointed each year to ensure that knowledge of any changes to the legislation is disseminated and the policy adhered to.
Purpose of Privacy Procedures

Theses procedures will adhere strictly to the basic rules pertaining to:

· Purpose of collection of personal information.

· Source of personal information.

· Collection of information from subject.

· Manner of collection of personal information.

· Storage and security of personal information.

· Access to personal information.

· Correction of personal information.

· Accuracy etc of personal information to be checked before use.

· Agency not to keep personal information for longer than necessary.

· Limits on use of personal information.

· Limits on disclosure of personal information.

 

The Guidelines of Privacy Procedures
· Request for personal information will be possessed in accordance with STA Flow Chart dated 7/9/94.
These procedures were written in June 2005
These procedures were reviewed in July 2007

