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Hataitai School Personnel Procedures

DISCRETIONARY STAFF LEAVE PROCEDURES 

Hataitai School will sustain a learning environment that challenges and 
supports every child to develop to their fullest.

Our commitment

The Hataitai School board of trustees supports, develops and maintains a motivated and capable team of teaching and support staff, in order to provide the best learning environment for our students.  We meet all our legislative and contractual obligations in our role as a good employer.

Rationale of Discretionary Staff Leave Procedures
 All applications for leave of periods in excess of two school weeks must be made in writing to the board. These applications must be submitted to the Principal, so that a recommendation can be made to the Board.

 All staff members should consult their award or employment contract before submitting an application.

Purpose of Discretionary Staff Leave Procedures

All applications must take into account the actual policy guidelines and include an assessment of the criteria in support of the application.

 

Guidelines  of Discretionary Staff Leave Procedures

· Applications should be made well in advance of the time requested.  Notice must be sufficient to allow the Board to meet, and for a suitable reliever to be appointed if at all possible.  (There may be an occasional circumstance where this may not be possible, eg. sudden serious illness of a partner or dependant).

· The Principal must consider the following criteria:

· the needs of the children at school

· the maintenance of curriculum programmes

· the length of service of the staff member

· leave taken by the staff member in the past (if any)

· past decisions made by the Board on discretionary leave

· the expressed personal needs of the staff member

· The Principal and the Board will take past decisions into account, but each application for leave will be decided on its own merits.

· All decisions should be made in a manner that treats staff fairly, equitable and in a manner which achieves consistency.

· All applications, recommendations and decisions shall be treated as confidential.

· The Principal shall keep an accurate record of all discretionary leave taken by school staff.

These procedures were written by the Principal in Term 1, 2005.

