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Hataitai School Legislative Procedures

Attendance

Hataitai School will sustain a learning environment that challenges and 
supports every child to develop to their fullest.

Our commitment

The Hataitai School board of trustees complies with all relevant legislation and regulations concerning requirements for the operation of the school.

Rationale of Enrolment Procedures
As part of  student management the Board will ensure students attendance is recorded and any subsequent concerns followed up.
Purpose of Enrolment Procedures

· To be able to identify pupils in attendance at school at any given time.

· To be able to identify enrolled pupils who are absent from school at any time.

· To have a system for recording reasons for pupil absence.  These will be provided to the school by parent or caregiver.

· To define procedures to follow up cases of persistent absence and truancy.

· To manage student intakes from year to year.
The Guidelines of Attendance Procedures
· Parents will be asked to contact school before 9.30am on the day of their child’s absence.  All phone calls will be logged.

· Class rolls will be taken by 9.30 am and listed names of absentees will be sent to the office.

· Any child that leaves the school before the end of the official school day must be signed out at the school office by the Parent/Caregiver.

· Class absentees will be matched against messages received by parents.

· School will contact those parents of absent child who have not contacted the school and a reason given for absence sought.

· Where unexplained absences occur for 10 days, parents will be informed in writing from school of the legal requirements for children to attend school.

· Where appropriate, support services will be directed to the family as truancy is often a sign of other factors in the child’s life (home, physical, mental problems etc).

· If above measures fail to remedy the situation, the matter will be given over to the authorities.

· Pupils may be pre-enrolled at age 4. Pupils may start school on their 5th birthday. 

· The school arranges visits to the new entrant classroom prior to beginning school. 

· Evidence of NZ residency must be viewed and official documents must show the child's date of birth when enrolling a child for the first time at a New Zealand school. 

· An immunisation certificate is required for children born on or after 1 January 2000. 

These procedures were written by the Principal in May, 2005.
