Enrolment form for 
Hataitai Hararei (Year 4-8) and
Paku Hararei (Year 0-3)
Hataitai Holiday Programme

You can email this form to hataitai.hararei.enrol@gmail.com, drop it in to the Hataitai School Office, or  post to 17 Madras Street, Khandallah, Wellington 6035 .If you have enrolled with us before and would like your form pre-populated, please email the above address supplying your family name and your child’s name. 

Children’s details:
You may enrol more than one child using the same form. Please note any details that apply to specific children. 
	Child’s name
	Date of birth
	Year group
	Programme (Y0-3, Y4-8)
	School
	Ethnicity
(optional)

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	




Family details:
Family members listed here are considered to be authorised to collect your child/children.
	Name(s)
	Phone (day)
	Mobile

	

	
	

	Postal address
	Email address

	

	

	Name(s)
	Phone (day)
	Mobile

	

	
	

	Postal address
	Email address

	

	




Physical address:
In case of emergency, the Programme may seek to return the child/children to this address.
	Physical address

	


	


	What type of address is this? (eg home address, staying here during programme etc)  




Emergency contacts:
Two contacts are required, preferably different people to the Family contacts. Emergency contacts are considered to be authorised to collect your child/children.
	Name
	Phone
	Relationship to child

	

	
	

	

	
	




People authorised to collect your child/children*:
	Name
	Phone

	

	

	

	

	

	


* Your child/children will only be released to those people listed in the three previous categories (family, emergency contacts, people authorised to collect). To add or remove a person, please notify the Programme Coordinator or Programme Manager.


Means of transport:
	My child/children will be (circle the appropriate options):

	Collected
	Permitted to walk
	Permitted to cycle




Medical/health
	Does your child have any allergies?
Please include food and animal allergies, as well as any others deemed relevant
	No 	Yes – please list 

			



	How is this allergy best managed? 


	

	Does your child have a medical, health or behavioural condition?

	No 	Yes – please list 

	

	How is this condition best managed? 


	




Family doctor:
	Name
	Phone

	
	




Other:

	Any custody/access arrangements, or protection orders?

	

	




	Any specific requirements that the programme should know about? (for example, developmental needs, religious or cultural requirements, etc.)

	

	




Notes:
· Enrolment is complete only upon receipt of a completed form and payment. 
· The programme is CYF approved, therefore the WINZ subsidy is available to families that qualify.
· There is a Complaints procedure. This is available via link from the Holiday programme website www.hataitai.school.nz > Holiday programme page, or on request from the programme. It is also contained in the Programme Information sheet, which is similarly available.


Disclaimer
While Hataitai Hararei (including Paku Hararei), including staff, will take every care to provide proper supervision of all children, neither Hataitai Hararei nor its staff shall have any personal liability in respect of any act of omission arising from any session or activity of this service. Hataitai Hararei reserves the right to change any of the activities or daytrips advertised. We will give as much notice as possible. This is a binding agreement between the service provider (Most Excellent People Limited, trading as Hataitai Hararei and as Paku Hataitai Hararei (or Paku Hararei)) and the customer (Signatory). By signing this form you acknowledge that you have read and understood the information detailed herein and on the Information Sheet.

Permissions given by the person signing below:
I hereby give my authorisation for the child/ren named in this enrolment to attend excursions off the premises of the programme venue (Hataitai School) whilst in the care of Hataitai Hararei or Paku Hararei. I understand that while all care will be taken to ensure the safety and well-being of the child/ren, neither the staff nor management of the programme will be held liable for any loss or damage (by way of accident, injury, theft or otherwise) arising out of attendance at these excursions. 

Hataitai Hararei or Paku Hararei (in whichever my child/ren is/are enrolled) has my permission to arrange any urgent medical treatment for my child/ren which I understand will be at my sole cost. Authority is also given for programme staff to transport my child/ren to gain medical treatment if this is considered appropriate. I consent to minor first-aid being administered by programme staff if required. 


Acknowledgements made by the person signing below:
I agree and acknowledge that the information here written is true and accurate and I have not withheld any information, especially about my child/ren’s health status or their needs for care and supervision at the programme. I agree to update immediately any information if it changes during the running of the programme.

I accept sole responsibility for the holiday programme fees (including After programme fees) and understand that any fees outstanding must be paid no later than 14 days after written notification. I acknowledge that refunds may not be possible unless the Programme Manager is given one weeks’ written notice prior to the first day of the programme.

I understand that the information I have provided on this form will be used in accordance with the Privacy Act 1993. This includes information being provided to accredited agencies such as Child, Youth and Family services, and the OSCAR Foundation, for purposes of monitoring the performance of the programmes.


[bookmark: _GoBack]Signature for permissions and acknowledgements as detailed above:

	Signature
	Name
	Date

	

	
	


Note: Original or scanned signatures are required. If you are emailing this form without a scanned signature, please sign a copy when you first attend the Programme, or bring in a copy with original signatures.
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